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EMPLOYEE CONDUCT ' '
INPEDTEDAESS OF AGEHCY FEZRSONNEL
SYHNPSIS: 'This regulation prescribes Agency
policy ard procedures in cases wacn claing
or inquivies ere reccived concerning the
personsl indebtednesgs of employees.
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1. OEKERAL-
The personal affairs of an employse are of no officlal concern to the
Agency unless they are of such s mature or confucted in euch a manner
a8 to effect his gonmeral reputation and therefore him sultahility for
employment, Excessive claims or inquiries indiceting willful refusal
or negligent failure to pay lawful debts neceasarily reflect on the
suitebility of the individual comcerned for contioued employment with
the Agency. It is expected that each employee will conduct his persoral
financinl affeirs so &8s 410 ensure that they do not come to the offiecinl
attention of the Agency.
2. POLICY
The Agency will not act as a collection sgent for any creiltor putside
the Government., However, the Agenéy will tske sction vhen there 13 an
ipdication of indsbtedness to the Federal Govermment, and it will cooperate
with State and local governments asserting clsims sgainst an employes.
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Under provisions of current legislation, the Internsl Reverue Service may

levy upon the accrued zalsry and wages of any Fedrrel employee in order

to satisfy tax liability.
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FROCEDURES
All claims and Inguirles vecelved in the Agency concerning the personal
indebtedness of so employre will be trapsmitted to the O0ffice of Personnel.

The Director of FPerscnnel will provide sdvice or gssigtunce to Agency

- employess in connection with personsl indebtedness amd will tranamit

claims and lnquiries concerning indebtedness to the employee copeerned.
In coses whén an excesgive number of claims or inguirles are recelvad,
the Director of Pearsomnel will make recommerdsticnus o fe;mrapriate'
Opefatj.r.g Officials,* concerning the suitebility of the ipdividual

for continuwed employment with the Agency.

On claims by the Federal Government or Stete or local govermments, the

Office of Personnel will take action designed to effect an agreeshis

-method of payment,

DISTRIBUTION: ALL EMPLOYFES

-

#0perating Officiels include: Chiefs of Senior Steffs end Area Divisions
under the jurisdietion of the Deputy Director }Plxmﬁ;}; Agsistant Directors

under the jurisdiction of the Deputy Director

[Intelligence); and Chiefs

of Staffs, the Comptroller, the General Coursel, and Directors of Offices
under the jurisdietior of the Deputy Director (Support).
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